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Personnel Services Division
Hillview Buildings
Belfast BT4 35G

Tel 028 9052 8520 Fax 028 9052 8574

O~ e-mail: Michael.Cowan@nio.x.gsi.gov.uk
Mr Rxin Delson PERSOING:
pariment of Finance and Personnel RECEIWVEL
Rathgue] Hese o
Balloo Road G2 JuL 2002
BANCGOR :
BT19 7NA D 2010700 8 July 2002
Dear Fovan

INFORMATION OFFICERS ALLOWANCE

You asked for copy background papers on the Information Officers allowance. I enclose a copy of
a letter fom Dermot Thompson to NIPSA dated 3 July 1989 in which it is confirmed that a non-
pensionable gratuity, calculated on the basis of 17.5% of pay will be payable with effect from 1
January 1989 to DP Information Officers. Qur recollection is that the allowance originated i DFP
beforc the 1989 transfer — Dermot’s letter conveyed the result of the discussions. The payments are
in recoenition of those elements of these officers’ duties performed outside normal conditioned
hours. That includes the rotas to cover early morning digest, on-call duties, work carried out at
home of on -eturn to the office outside normal hours. The allowance is paid in recompense for the
requirement to work out of hours at any time. No other payments (overtime, on-call allowance etc.)
are paid in addition to the 17.5%.

You also asked about the conditions for payment. 1 can confirm that the allowance is only payable
to staff when they are on the rota. It is discontinued when staff are no longer on the rota, ar¢ on
long periods of leave (more than four weeks), or unpaid leave. If staff become absent due to
sickness, pa/ment ceases after 30 calendar days. However, staff on maternity leave, or whose sick
ahsence relites to maternity leave, are still eligible to receive the allowance. If staff move to a
different area of work the allowance is held on a mark-time basis.

In the NIO, we have recently extended the allowance to Grade B2s (Staff Officers) as well as Grade
B1s (IDeputy Principals) for a temporary period. We had been keen to review this allowance for
some time, but devolution prevented this. I would be very interested to know if you wish to change
aspects of this allowance of if you would like to join us in a review of it.

Yours sincerely

S (Ol

Michael Cowan
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INVESTOR IN PEOPLE
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NORTHERN IRELAND OFFICE

Establishment Branck

7nd Floor Computer House 110-112 Holywood Road Belfast BT4 INU

Telephone Belfan 654323 ext

Mr A Heasley Your reference
Assistant Secretary
N1 Pyblic Service Alliance Our peference
Harkir. House Dutc 3 July 1989

54 Wellington Place
RELFALT

Dear M“—"\

NI GOVERRMENT INFORMATION SERVICF - DP INFORMATION OFFICER GRATUITY

puring our meeting on 8 June 1989 we reached agreement on the

terms of an increased gratuity to be paid to DP Information
Officers.

I am pleased to be able to formally confirm that this
non-pensionable gratuity, calculated on the basis of 171/2% of
pay, will be payable with effect from 1 January 1989 to

DP Information Officers. 1In addition a non-pensionable lump sum
payment cf £550 will be paid in recognition of additional hours
work rarried out prior to 1 January 1989.

These paymnents are in recognition of those elements of these
officers' duties performed outside normal conditioned hours. That
includes the rotas to cover early morning digest, on-call duties,
work carried out at home or on return to the office outside normal
hours. These are defined in more detail in the attached
Appendix. The level of 171/2% gratuity will be HUBHFEEETES re videw
if" !

£ the diitfies performed outside normal conditioned hours ‘£al1"
palow. 9 hours per week.

I can confirm that premium payments will continue to be paid to
DP Inforrmation Officers on those occasions when they are not on
rota dutv and are called upon to carry out additional duties
outside conditioned hours at weekends OI on bank holidays.

I would he grateful for your confirmation of acceptance of these
terms in order that payments can he made with the July pay.

Yours sincerely
|
d
1

'
‘ r(-‘
J E 1 THOMPSON
Establishment Officer
t
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APPENDIX

EXTRA DUTY GRATUITY

Duties performed outside conditioned hours 1nc1uﬂ1ng regular
rostered duties for which a gratuity of 17 /2% is paid to S8IO's

may be defined as follows:-

1. Twenty-four hour duty rota across all Departmental interests
which covers the need to be "on-call" as required and also

includes the following:-

{a)

(b)

(d)

(e)

(£)

(g)

Early morning digest — time worked in the office before
09.05 hours compiling a digest of morning newspapers.

Weekend media digest - time worked in the office on
Saturdays and Sundays preparing digests and manning the
office.

Putting together responses and statements, obtaining

clearance, issuing to media etc.

Telephone traffic - telephone calls made or received
outside the office which have a significance of their

own eg calls in the "small hours®

Ministerial Interviews - requests, contacts made,

preparation for and work done after interviews.

Monitoring Broadcast Media - watching/listening to
news/current affairs broadcasts in the evening and

follow-up as necessary.

Lisison with the RUC, Army and NIO (London) as necessary.

2. TLink-time spent in the office during the period 17.15 hours to
18.1% hours covering the gap until the officer on call reaches
hom: and also to take account of the early evening news

req.irements of the media.
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3. Ministerial/Departmental requirements - all work outside
conditioned hours in connection with normal
Ministerials/Departmental requirements eq attending dinners
with the Minister.

4. Specific Media Broadcasts - Departmental Information Officers’
requirement to monitor programmes specific to Departmental
topics.

5. Foyal or VIP visits -~ duties in connection with these visits
which cauge spill-over inte hours outside conditioned hours.

The abhove list cannot be totally exhaustive and does not include

for instance the one-off events which occur from time to time and
which may require management to utilise staff resources over and

above that normally available for work outside conditioned hours.
Remuneration for these type of events wigirth fall outside the

171/2% allowance, il



