
ANNEX A 
 

FOI DOF/2025-0367 
 
Request 
 
I would like to request the following information under the freedom of information 
act 2000 please, 
 
1. Does the Northern Ireland Civil Service have a Career Development policy 

and if so, could I have a copy of this please?  
 
2. If there is a Career Development policy how would a member of staff at AO 

grade apply for a Career Development move?  
 
3. How many staff within the last two years at AO grade have been able to get a 

move to another post under Career development?  
 
4. Can you confirm the number of vacancies at AO grade in the Department for 

Economy and advise which division of DfE these are in please?  
 
 
 
 
DoF Response 
 
I can confirm the Department holds some of the information requested. 
 

1. The Northern Ireland Civil Service (NICS) has two policies pertaining to staff 
career development: (5.07) Career Development policy (copy attached) and 
(1.05) Career Opportunities and Promotion policy. These policies are currently 
under review. 

 
2. As outlined in the Career Development policy, a member of staff at AO grade 

may pursue a career development move through any of the following 
methods:  

 

• temporary promotion opportunity;  

• elective transfer, lateral transfer or Interest Circular; and  

• interchange or secondment opportunity. 
  

Additionally, staff may apply internally for a promotion board or Trawl Notice, 
and/or externally for NICS recruitment competitions at their current grade or 
another grade. In every case staff must meet the eligibility requirements for 
the position(s) advertised.  

 
 
3. The Department does not hold this information.  
 
4. Details of the total vacancies in each department is not held centrally by 

Department of Finance. Each Civil Service department is responsible for 

https://www.finance-ni.gov.uk/sites/default/files/publications/dfp/105_Career_Opportunities_and_Promotion_Policy_v10_0.pdf


managing its resources – both financial and staff. Each department 
determines its individual workforce needs and is responsible for ensuring that 
any additional staffing resources are affordable. When a department identifies 
a vacancy that needs filled, the request is referred to NICSHR to initiate the 
process to fill the post. NICSHR liaises with all departments on an ongoing 
basis to seek to prioritise recruitment activity within allocated financial and 
staff resources.  

 
As at the end of May 2025, (the most recent figures available at time of the 
request), the NICSHR caseload for AO vacancies in DfE was 18.  These are 
all General Service. The breakdown of the vacancies by Division is shown in 
the table below. 

 

DfE Division Number of AO vacancies 

DfE, Business and Employment 
Regulations 8 

DfE, Central Services Division 1 

DfE, Energy Operations Directorate 1 

DfE, Energy Strategy & Corporate Services 
Directorate 1 

DfE, Insolvency Service 3 

DfE, Machinery of Government Division 2 

DfE, Skills and Education G3 Division 1 

DfE, Strategic Engagement Division 1 

Total 18 

 
 




