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PURCHASE ORDER FORM

FOR AN SINGLE OCCASION COPYRIGHT LICENCE TO COPY LAND & PROPERTY
SERVICES (LPS) / ORDNANCE SURVEY OF NORTHERN IRELAND®(OSNI®)
BRANDED INTELLECTUAL PROPERTY (IP) FOR INTERNAL BUSINESS USE.

SINGLE OCCASION COPYRIGHT LICENCE Clear form

Send your purchase order form to:

, Official use only
Intellectual Property Rights (IPR) Branch,

Land & Property Services, Lanyon Plaza, Customer ID Location Code
7 Lanyon Place, Town Parks, Belfast, BT1 3LP

Licence No Licence sent out

E-mail: copyright@finance-ni.gov.uk
AccNI Cust No Cost mths = £ +vat

PLEASE DO NOT SEND PAYMENT UNTIL YOU HAVE RECEIVED OUR INVOICE
PLEASE USE BLOCK CAPITALS

Company Name (if applicable)

Contact Name

Address Telephone Number

E-mail Address

VAT Registration Number

Postcode

| / We wish to purchase a Single Occasion Copyright Licence

Signature Date

Name in: (BLOCK CAPITALS)

COPYING DETAILS

Sheet/Plan Number | | Scale | | Air Photograph:

File No I:I Frame No I:I Orthophotography Tile No I:I

Where this Single Occasion Licence is for those
submissions outlined in 3.1 please supply address

for which the Single Occasion Licence will apply:
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INTERNAL BUSINESS USE GUIDANCE NOTES

1. INTRODUCTION

If you copy in copyright Land & Property Services (LPS)/
Ordnance Survey of Northern Ireland® (OSNI® ) IP or material
based upon in-copyright LPS/OSNI branded IP without

LPS’ permission you are acting in breach of the Copyright
Designs and Patents Act 1988 (as amended) (the “Act”)
and infringing Crown Copyright.

2. COPYRIGHT IN LPS MATERIAL

Under the “Act”, Crown Copyright subsists from the
publication date to the end of that calendar year and then
for a further 50 years. The Deputy Secretary of LPS has a
delegation of authority from the Keeper of Public Records,
in whom is vested by Royal Letters Patent the Crown
Copyright in all Government information and works, for
licensing the copyright and database right in all IP produced
by LPS.

3. COPYRIGHT LICENCE
3.1 You need a copyright licence to make copies of LPS /
OSNI branded IP for submission to:

The Planning Office. Land registration, Building Control,
Court Proceedings or Property Vending. For the avoidance
of doubt, permission to copy for property vending does not
include advertising of property for sale.

All submissions must be on your business’s behalf.

3.2 To reproduce LPS/ OSNI IP outside of your business for
the purposes set out in clause 3.1, you will need either:

3.2.1 a Single Occasion Licence. This will allow you/ your
business to reproduce LPS/ OSNI IP for applications one
specified address; or

3.2.2 an Annual Copyright Licence. This licence is available
by completing a Copying 1 application form. This licence is
beneficial where you/ your business intend to reproduce
more than 5 application in a 12-month period. It is non-
refundable.

© Crown Copyright 2026

3.3 If your original IP has been downloaded from other
Crown or licensed sources which allow downloads of LPS
IP and contains third party Copyright please contact IPR
Branch.

3.4 LPS complies with “Fair Dealing” as set out in the
“Act”. The Licence confers no right to obtain extracts of
LPS’ IP from public libraries. LPS IP obtained from public
libraries may only be used for research or private study (for
clarity, research is restricted to non-commercial purposes.
Private study may not be for any commercial advantage).

4. LICENCE FEES

Licence fees can be viewed on
https://www.nidirect.gov.uk/articles/ price-lists

5. RIGHT TO CANCEL

If you inform LPS in writing of your decision to cancel within
seven (7) working days of the Commencement Date (for the
avoidance of doubt the Commencement Date will be the
date of issue of the Copyright Licence) we will not charge
you.

6. TERMS OF PAYMENT

You shall without set off or deduction, pay to us all monies
due in respect of the Copyright Licence in accordance with
the Sales Policy (select this link to view the Sales Policy).

7. COPYRIGHT ACKNOWLEDGEMENT

Each authorised copy must include
One of the following acknowledgements:

i. “Land & Property Services Intellectual Property is
protected by Crown Copyright and is reproduced with the
permission of Land & Property Services under Delegated
Authority from the Keeper of Public Records, ©Crown
Copyright and database right Licence No. [Insert Licence
number & year]”.

ii. The note “© Crown Copyright [Insert Licence number &
year]” will be sufficient for a finished reproduction of less
than 200 sqg cm.
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8. ENQUIRIES

Intellectual Property Rights (IPR) Branch
Land & Property Services

Lanyon Plaza

7 Lanyon Place

Town Parks

Belfast, BT1 3LP

E-mail: copyright@finance-ni.gov.uk

9. DATA PROTECTION

9.1 Any personal data* you provide will only be used for
the performance of your contract with LPS as set out in the
LPS privacy statement found at: https://www.finance-ni.
gov.uk/publications/|ps-privacy-notice

*”Personal Data” shall have the same meaning as is set
out in s. 3(2) Data Protection Act 2018.

9.2 None of the OSNI products available from LPS contain
Personal Data.

9.3 If, In the event of reproducing LPS IP under this
Licence, You incorporate or combine any Personal Data with
the LPS IP in the course of Your Internal Business Use You
acknowledge and accept that You shall:

9.3.1 Be solely responsible for ensuring all Data Protection
Legislation is adhered to and complied with; and

9.3.2 Keep LPS harmless from any and all claims or
liability for any breach of data protection legislation
arising from any datasets you incorporate or combine
with the LPS IR
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