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Candidate Interview Assessment Booklet

Candidate’s Name:
(BLOCK CAPITALS)

Candidate Number:

Vacancy: IRCXXXX = XXXXXXXXXXXXXXXXXXX

CHAIRPERSON/PANEL MEMBER (Please print full name):

Date of Interview: / /

Time In:

Time Out:

(CHAIRPERSON ONLY TO COMPLETE)

ID check completed []

ID type shown

(CHAIRPERSON ONLY TO COMPLETE FOR WEBEX INTERVIEWS)

Please note:

. this CIAB is a confidential document which includes competition questions and candidate responses. Papers
should be handled securely and measures taken to ensure that papers are not lost. Lost papers constitute a
data breach and may compromise the competition and result in disciplinary action.

. Panel member notes and scores contained within this CIAB will be provided to candidates upon request for
feedback.
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CRITERION 1 -

Lead Questions Indicators

Supplementary Questions:

Please use this space to record any particular areas of probing with regard to this criterion
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INTERVIEWER’S NOTES

Responses to Criterion 1 -

Marks
Available

Minimum
Standard

Marks
Awarded

Justification of performance mark
(MUST be completed by ALL Panel members)
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CRITERION 2 -

Lead Questions Indicators

Supplementary Questions:

Please use this space to record any particular areas of probing with regard to this criterion

Version 1.0



INTERVIEWER’S NOTES

Responses to Criterion 2 -

Marks
Available

Minimum
Standard

Marks
Awarded

Justification of performance mark
(MUST be completed by ALL Panel members)
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CRITERION 3 -

Lead Questions Indicators

3.

Supplementary Questions:

Please use this space to record any particular areas of probing with regard to this criterion
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INTERVIEWER’S NOTES

Responses to Criterion 3 -

Marks
Available

Minimum
Standard

Marks
Awarded

Justification of performance mark
(MUST be completed by ALL Panel members)
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CRITERION 4 -

Lead Questions Indicators

4,

Supplementary Questions:

Please use this space to record any particular areas of probing with regard to this criterion
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INTERVIEWER’S NOTES

Responses to Criterion 4 -

Marks
Available

Minimum
Standard

Marks
Awarded

Justification of performance mark
(MUST be completed by ALL Panel members)
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CRITERION 5 -

Lead Questions Indicators

5.

Supplementary Questions:

Please use this space to record any particular areas of probing with regard to this criterion
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INTERVIEWER’S NOTES

Responses to Criterion 5 -

Marks
Available

Minimum
Standard

Marks
Awarded

Justification of performance mark
(MUST be completed by ALL Panel members)
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CRITERION 6 -

Lead Questions Indicators

6)

Please use this space to record any particular areas of probing with regard to this criterion
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INTERVIEWER’S NOTES

Responses to Criterion 6 -

Marks
Available

Minimum
Standard

Marks
Awarded

Justification of performance mark
(MUST be completed by ALL Panel members)
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SUMMARY

Minimum Individual Panel Explanation required when
Criterion (insert standard panel member agreed individual panel member mark and
required mark awarded mark panel agreed mark differs by more
correct number)
than 2.
TOTAL *

Overall pass mark for competition:

Candidate has met requirements: YES

[

Minimum standard(s) reached (if required): YES NO

0 o

Candidate’s total mark as agreed by panel: *

NO
[

disruptions must be recorded), suspected use of notes and actions etc.

For Chairperson to record any other information relating to the interview e.g. differentiating between

candidates with the same scores, timing issues including disruptions (the start and end time of any

SIGNATURE:

DATE: /

/

PLEASE ENSURE YOUR PAPERWORK HAS BEEN CORRECTLY COMPLETED USING THE
DOCUMENTATION CHECKLIST ON THE NEXT PAGE.
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Documentation Checklist

Please use the checklist below to ensure you have fully and correctly completed all required sections
of this interview booklet. Please also refer to the Interview Documentation Guidance provided in your
interview pack.

Cover page
v

Candidate’s Name / Candidate Number / Date of Interview correctly recorded (all panel)

Time in /Time out correctly recorded (Chairperson only)

Panel member name printed in full (all panel)

Webex interviews — ID check completed /ID type shown correctly recorded (Chairperson only)

Interviewer notes pages — All criteria
v

Record of candidate response recorded in the response box (all panel)
Marks awarded correctly recorded in the ‘Marks Awarded’ box (all panel)
Justification of performance mark comment recorded (all panel)

Summary page
v

Individual panel member marks correctly recorded against each criteria (all panel)

Panel agreed marks correctly recorded against each criteria (all panel)

Explanation recorded, where applicable, by panel member with a mark difference of +2

Candidate total score correctly recorded (all panel)

Minimum standard question correctly completed (all panel)

Candidate’s total mark as agreed by panel correctly completed and totalled (all panel)

Candidate has met requirement question correctly completed (all panel)

Chairperson comment recorded, where applicable (Chairperson only)

Interview booklet signed and dated (all panel)

e Please note: Should any errors be made in the record on this document, all
amendments/corrections must be scored out / initialled and dated by the panel member.

e FAILURE TO FULLY AND CORRECTLY COMPLETE ALL REQUIRED PAPERWORK MAY RESULT
IN YOU BEING REQUIRED TO ATTEND HRCONNECT’S OFFICES TO REVIEW AND CORRECT
AND WILL RESULT IN A DELAY TO THE ISSUING OF INTERVIEW RESULTS

Return of interview documents - for interviews completed by Webex please return documents to the
below address. For interviews completed face to face please provide your completed papers to the
HRConnect representative present on the day of interview

Please return completed form, along with all interview paperwork, by special delivery
(TRACKED) post to: HRConnect Recruitment Team

Post: HRConnect

PO Box 1089
Beacon House
27 Clarendon Road
Belfast
BT1 3BG
_ Email: Recruitment@HRConnect.nigov.net
Version 1.0 Tel: 0800 1 300 330




