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From: Noble, Valerie 
Sent: 25 May 2022 12:39
To: Quinn, Aisling (NICS HR)  Minne, Jill

Cc: DoF SCS Resourcing <SCSresourcing@finance-ni.gov.uk>
Subject: URGENT FOI RE HOCS ROLE FOR APPROVAL: DOF/2022-0155
Importance: High
 
Aisling, Jill.
 
As you now we have had an FOI request about HOCS role. Our reply has been
submitted through the NICSHR FOI team and on to the DoF team:
 
Request
 
I would be grateful if you would provide me with documents  held by the Department
setting out the role, responsibilities and duties of the current Head of the NI
Civil Service.
 
 
Response (to be agreed with DoF FOI team)
 
Following a search of information held by the Department I can confirm the only
document setting out the requested information is the Candidate Information Booklet
(CIB) for the recruitment competition to appoint the current Head of the NI Civil Service,
reference IRC263423, and is publicly available online at the following link:
 
https://irecruit-ext.hrconnect.nigov.net/resources/documents/h/o/c/hocs---final---
candidate-information-booklet.pdf
 
This request was previously asked of TEO who provided only the 2020 CIB for the
HOCS competition.  
 
We do not hold a separate JD.
 
The DoF FOI team have asked for a further confirmation that we do not hold anything
else.  I have searched through CM again and found the attached which are regarded as
working papers which informed the CIB document, not documents which set out the
information, and have not therefore been included for release as part of this request.  I
have discussed with Nicola Hunter in the FOI team.
 
DoF FOI team have advised: This is an extract from the ICO which reflects our take on
the request in 0155. He has asked for 'documents' so that is the CIB or any similar
document
 
'A request for a document will generally be a valid request for all of the information



contained within that document (including visual format, design, layout etc). In
considering whether the public authority has complied with the request, the question is
whether all of the information recorded in the document has been provided. It will not
be sufficient to rephrase the document or provide an outline or summary of its
contents unless the applicant has specifically expressed a preference for a digest or
summary under section 11(1)(c).'
 
The FOI team are looking for a final response today – I just wanted to ensure you are
both content with this approach given the high profile subject.
 
Thanks
 
 
Valerie
 
 
 
 

From: NICS HR FOI 
Sent: 28 April 2022 17:22
To: Noble, Valerie 
Cc: 
Subject: FOI FOR ACTION: DOF/2022-0155
 
Good afternoon,
 
NICSHR has received an FOI about the role, responsibilities and duties of the
current Head of the NI Civil Service, and you are being asked to provide input to
the response.
 
***Please be advised TEO have already issued a link to the Head of the Civil
Service candidate information booklet***
 
Your Response is due to NICSHRFOI@finance-ni.gov.uk no later than 11/05/22.
There is a legislative statutory timeframe within which the Department must respond to
an FOI. If you are unable to provide your input by the deadline above then you must
provide justification to IMT as soon as possible.
 
Please contact IMT immediately if you believe this FOI has been wrongly
allocated.
 
When providing a response you should provide your input in the document held
under record number FI1/22/492376 (which is attached to this email). Any
supporting papers should be held in the container set up specifically for this FOI
(FI1-22-15962). Please note: FOI containers are open to all DoF staff by default so
you should consider locking down any background documents if they contain
sensitive information.
 
Please include the FOI reference number in the subject line of all emails and in all
correspondence.



 
You should contact IMT if you need guidance to support you in responding to this
FOI.
 
Once your input has been received, IMT will obtain relevant Grade 5 approval.
 
Thank you for your co-operation
 

NICSHR Information Management Team
 




